
Performing Arts Educators of Canada
P.O. Box 8033 Sherway Gardens

Etobicoke, ON M9C 5N4
Phone:  (437) 291-0444               Email: paecdanceoffice@gmail.com

Toll Free: 1-(855)-248-2558

TEACHER GUIDELINES FOR STUDENT GRADED EXAMINATIONS AND MEDAL TESTS

The following information is a set of guidelines for teachers entering students into examinations.  The
Examining Board hopes this will assist you while preparing examination days.

GENERAL GUIDELINES

1.  Supply the examiner with a schedule for the day providing name, grade/level and time of each set of
examination within 14 days of the scheduled examinations.

Example:

ABC DANCE STUDIO DANCE EXAMINATIONS: JANUARY 1, 2022

Dancer 1 Elem Ballet 1 10:00 - 10:45am

Dancer 2 Elem Ballet 1

Dancer 3 Elem Ballet 1

Dancer 1 Inter Ballet 2 10:30 - 11:30

Dancer 2 Inter Ballet 2

Dancer 1 Pre-Primary Ballet 11:30 - 11:50

Dancer 2 Pre-Primary Ballet

Lunch Break 11:50 - 12:30

2.  Try to vary the discipline levels throughout the schedule.

3.  Each student should be given a candidate number.  This number must be worn on the front and the back
of their uniform and be visible to the examiner.
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4.  Fill out student examination sheets checking to make sure appropriate spelling of name, candidate #,
level and date are on each form. Note that the candidate # needs to also be written on the back.  This
process helps greatly in keeping the schedule on time.

5.  Impress upon the students and parents to remain quiet while waiting as not to distract students who
are currently being examined.

6.  Prepare and submit all  paper work and forms (student results (Form 3) and appropriate Exam form for
grade/discipline) to the Examiner prior to the commencement of the examinations.

7.  Member teachers receiving consistent low results or “re-tries” may be required to attend workshops to
upgrade their syllabus knowledge.  This decision will be at the discretion of the Examining Board.  Proof of
workshop attendance would be required in order to continue entering students into examinations.

8.  Communication between student and teacher must be kept to a minimum in the Pre-Primary and
Primary Tap and Jazz examinations.
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9.  Ballet Examinations: Member teacher will conduct the student examination in all levels of ballet
examinations.

10.  Jazz/Urban/Tap Examinations: Member teachers to conduct all medal tests, Pre-primary and Primary
examinations.  All other graded examinations the examiner shall conduct.

11.  Modern/Acro Examinations: Examiner to conduct the exam.

10.  Bras should be worn by the mature female student and dance belts for the males.

11.  No jewelry should be worn.  Small, unobtrusive pierced earrings are acceptable.

12.  Be sure all shoes are tied securely before entering the examination.

13.  Hair should be secured away from the face.  Long hair must be tied in a bun.   Please, no fancy hair
accessories in an examination.

STUDENT BEHAVIOUR

Examinations are a professional procedure and as such, the teacher should impress upon the students the
importance of remaining quiet and still throughout their examination.  It can be very distracting to the
examiner and other candidates in the room if the students are talking or moving about unnecessarily.

A proper and courteous entrance and exit to the examination should be rehearsed.

DANCES

Teacher’s choreography should be age and level appropriate.  Although this is an opportunity for the
student to perform, please be careful that all dance elements are at a level of execution the student can
handle.

Keep the dances short in duration for an examination.

If the student is using a small prop for their dance, be sure to rehearse where to place it upon entering the
examination room, preferably off to the side and out of the way.
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STUDENT DRESS CODE

Proper dance attire is required for all examinations.  A neat and tidy presentation is encouraged as first
impressions are important.  Students will be penalized for improper dress attire.  Please review student
dress code carefully.

FEMALE DANCER: HAIR: In a bun

ACRO: Solid colour leotard and convertible (footless) tights, bare feet.
*Optional: Fitted jazz shorts from Elementary 1 level and up.

BALLET: Solid colour leotard, pink ballet tights, and pink ballet slippers.
*Optional: Short dance skirts from Elementary 1 level and up.

JAZZ: Solid colour leotard, tights (suggested to match the shoe colour), proper
jazz shoes.
*Optional: Fitted jazz shorts from Elementary 1 level and up.

MODERN: Solid colour leotard, convertible (footless) tights, bare feet.
*Optional: Fitted jazz shorts from Elementary 1 level and up.

TAP: Solid colour leotard, tights and tap shoes.
*Optional: Black leggings from Elementary 1 level and up.

URBAN: Solid colour leotard or short sleeved form-fitted solid colour T-Shirt (no
crop tops), tights/leggings/jazz shorts or solid colour sweatpants and jazz
shoes or indoor running shoes.

MALE DANCER: HAIR: Should be neat and tidy and off the face.

ACRO: White or black T-shirt, black legwear, bare feet.

BALLET: White T-Shirt (tucked in), black legwear, ballet slippers.

JAZZ: Fitted white or black T-shirt, black legwear, proper jazz shoes.

MODERN: White or black T-Shirt, black legwear, bare feet.

TAP: Fitted white or black T-shirt, black legwear, tap shoes.

URBAN: Solid colour (not oversized) T-shirt, solid colour sweatpants, and indoor
running shoes.

**Student wears attire in line with their preferred identity**
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